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Leaving College can be one of the most exciting but also most overwhelming times in 
your life. In addition to this, the Covid-19 pandemic has also meant a new and uncertain 
time for everyone, so it is it may affect you in different ways. Many of you may have 
had a positive experience, including spending time with your families, felt less pressure 
form tests and exams from lockdown. However, some of you may have faced a range of 
difficulties. 

As lockdown restrictions are slowly lifted, it is only natural for there to be some anxiety 
about what comes next. You may be worried about your results, going to university 
and applying for jobs. You have gone suddenly from routine and timetables to having 
nothing planned at all. It’s natural to feel a little insecure about it all but don’t worry, life 
post-College really is the start of the most exciting chapter. Leaving Priestley does not 
mean that we forget about you, you are not alone. 

EXTERNAL SUPPORT AVAILABLE IF YOU ARE CONCERNED ABOUT YOUR GENERAL 
WELLBEING
Feeling anxious or worried? Would like to talk to someone in confidence about a mental 
health issue you are experiencing? Confidential information and support are available. 

Wellbeing page on the Priestley website

We have identified some key sources for you to help you with the current climate as 
well as any general concerns you may have. https://www.priestley.ac.uk/wellbeing-and-
support/

Happy? OK? Sad?

In addition, this is an excellent website which highlights support in the Warrington area 
as well as nationally, whether you or someone you know requires urgent or non-urgent 
help. https://happyoksad.warrington.gov.uk/

Young Minds 

As well as general support, Young Minds has specific advice on the coronavirus and 
mental health. https://youngminds.org.uk/

You can read blogs from other young people who are feeling the same, as well as tips 
on how to cope. https://youngminds.org.uk/blog/coping-with-the-end-of-school-in-
lockdown/
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COLLEGE LEAVER INFORMATION                                                                       
This booklet is aimed at Year 2 students that found your college experience coming 
to an abrupt end in March 2020. As you are aware, we have been working very hard 
to maintain contact and support with all our students to ensure you have a positive 
progression plan in place and your wellbeing is maintained. The contents of this booklet 
outline a variety of progression routes as some of you may have found it very difficult 
and you may not have had the time to explore all your possible options. This booklet 
provides information for you about;
 • Accessing professional careers advice
 • Your options on leaving college 
 • Lists alternative providers of Further Education, Employment & Training

Throughout the year you have had on-going discussions with either your personal tutor 
or progress tutor, you will also have been given the opportunity to discuss your future 
plans with one of our qualified and experienced Careers Advisers in college.

We realise that not all students choose to take advantage of this help and support at the 
time they are leaving college. This booklet will explain to you the main choices you have 
in relation to looking for further study, apprenticeship, and job or training vacancies. You 
need to apply these choices to your own personal situation, and your family and friends 
can all help with this. However professionally qualified and impartial careers advice is 
also available to help you decide on what to do next.

College Careers Advisers
•  Although you have left college our Careers Advisers Charlie Dunbar and Ian Edge, who 

are based upstairs in the LRC’s Careers Hub, are still able to help you take the next step 
in your career. 

•  You can book an appointment to see Charlie or Ian by calling the college on 01925 
633591 or you can email them directly at c.dunbar@priestley.ac.uk  i.edge@priestley.
ac.uk 

Careers for Young People
•  The Warrington Careers for Young People team can help you plan your next steps in 

terms of education, employment and training. 
•  The team is made up of both qualified Careers Advisers and experienced support staff. 
•  Their role is to enable, encourage and assist young people up to the age of 19 to 

participate in education and training.
•  The team is based at ‘Contact Warrington’ 26-30 Horsemarket Street, Warrington WA1 

1XL
•  No appointments are necessary.
•  The centre is open from 

9:00am - 5:00pm Monday, Wednesday and Thursday
9:00am - 4:00pm Tuesday 
9:00am - 4:30pm Friday
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ALUMNI
No matter what you do or where you end up after Priestley, you’ll always recall the great 
friends you made and treasure the experiences you enjoyed. Our Alumni Association has 
been created to help you remain in contact with your friends and the college and to help 
you build lifelong networks and to support your career progression.

The Priestley College Alumni Association offers you a tailored service. If you do not want 
to take part in certain events, or do not want to receive particular updates, you can 
choose to opt out. You can find out more information and sign up for the association 
here https://www.priestley.ac.uk/alumni-association

FURTHER STUDY                                                                            
If you are considering continuing your studies elsewhere on leaving Priestley, you need to 
understand both the different types of place you could choose to study at, as well as the 
sorts of courses that are available. You also need to realise that depending upon when 
you left Priestley, you may not be able to begin full time study at another institution until 
the following September.

Where to study?
In general there are three sorts of place you could study full-time after your GCSEs, and 
while every individual institution is different there are similarities between those of the 
same type; 

A college of Further Education 
Usually large institutions offering mainly vocational courses. Whilst they have many 16 to 
19-year-old students, most are significantly older, many of whom will be studying part-
time rather than full-time on adult and community learning courses. 

A sixth form college 
Offering a wide range of academic and vocational programmes, with specialist teaching 
and support aimed specifically at 16 to 19-year-old students. They offer greater 
independence than a school, but continue to provide structured individual support for 
students. Students’ timetables are individual and you will have time during the day to 
spend on individual study or to undertake part-time work and voluntary work. 

What type of course?
What you do will depend on your interests and the completed qualifications you have so 
far. The main split is between; 

Academic courses - In these your study is based upon individual subject(s) and could 
include; Advanced Subsidiary (AS) leading to A Levels. 

Vocational courses - In these your study is linked to a broad area of work and could 
include qualifications such as; BTEC Level 2 Diploma, BTEC National Subsidiary/Diploma/
Extended Diploma. Recent changes by government mean that wherever you go on to 
study, if you do not have a GCSE grade 4 in English Language or Mathematics, you will 
be required to continue working to improve in these subjects.

https://www.priestley.ac.uk/alumni-association


JOBS & APPRENTICESHIPS 
Students leaving Priestley go into a wide range of jobs/apprenticeships. For most, their 
first job is the beginning of a long term career, and gives them the opportunity to gain 
work specific qualifications often building upon on their studies at college.
For other students leaving Priestley, because their longer term career ideas have 
restrictions of age or experience (for example Police or Paramedic), their first job may 
be something they plan to do for only a few years until they are able to apply for 
employment and training in the area they intend to make their career.

   
In the past five years many students leaving Priestley to go straight into work have gone into;

 Office work - including finance, legal, IT and call centre work.
 Retail work - including management training programmes.
 Engineering -  including in particular the electrical, mechanical and chemical 

branches.
 Construction -  including the traditional ‘craft’ trades as well as ‘technician’ level 

work such as drafting and design work.
 Care work -  including work with the elderly and qualified practitioner work with 

children.
 Catering -  including traditional restaurant work, fast food and industrial catering.

FINDING AN APPRENTICESHIP, JOB OR TRAINING PLACE
The name given to any position by an employer be it ‘apprenticeship’, ‘job’ or ‘training’ is 
in almost all cases unimportant, at least in terms of how you can go about finding and 
applying for them. This is particularly true in relation to your first position after leaving full 
time education. What is important is that you are getting the sort of training that allows you 
to progress in your career.

If you follow the basic principles below, begin making your applications early, and make 
enough strong applications, then you will be likely to have some really positive opportunities 
to decide between as you move into the next stage of your life. 

The main way of finding out about individual vacancies, and making applications is via the 
National Apprenticeship website; http://www.apprenticeships.org.uk/ On this site you register 
and fill in a single application form which you are then able to use for each application you 
make.

1. Know what you have to offer and be ready to market yourself
It is essential that you have a clear understanding of your strengths including: skills; qualities; 
experience, and academic achievements and be able to clearly articulate these to employers 
besides providing evidence and examples of how you have developed/gained them. 

2. Be focused - know what you are looking for
Don’t start your job hunt without an idea of what you are looking for, what you would be 
suited to and where to look for vacancies. A starting point of ‘I’ll do anything’ is likely to take 
much longer to find suitable opportunities. If you are not focused you really need to take 
some professional careers advice.

http://www.apprenticeships.org.uk/


3. Use multiple sources                                                                                                    
This could appear to contradict the previous point but you can be focused and at the same 
time use more than one method of finding opportunities, e.g. try searching the visible (i.e. 
advertised jobs) as well as the hidden jobs market. Further information on the hidden jobs 
market (i.e. jobs not advertised) is given below.

4. Do your research - understand what employers are looking for and where to 
find vacancies
This will help you to make informed and realistic career choices, find out who is 
recruiting and what they look for in candidates. 

You will need to be well prepared and knowledgeable during the application process 
because employers will expect you to have a clear understanding about what they do 
and be able to explain why you want to work for them and how you are a suitable 
match to the role. They will also expect you to have some basic level of commercial 
awareness.

5. Ensure that your CVs/applications and covering letters are relevant, up to 
date and tailored to each position you apply for
Not all employers’ requirements are the same so if your CV does not match what they 
are looking for then it is unlikely that you will be considered for the role. 

Refrain from sending out 100s of the same CV, sending via email tempts you to do this. 
Send out fewer well researched and tailored CVs that clearly demonstrate how you are a 
match to the role. It is essential that you understand this before making any applications.

6. Be organised – follow up your applications - 
Keep a record of; 

• Who you are applying to
• When you applied
•  A copy of the job advert / specification and a copy of the CV/application that you 

sent to them. If you are invited for an interview you will need to refer back to these 
documents in preparation for the interview because they are likely ask you to elaborate 
on points you made in your application.

•  Follow up each application with a personal contact ideally via telephone, within two 
weeks, sooner if you had a deadline date for submission. This way you can check that 
your application has been received and landed on the right person’s desk. 

Remember – treat this phone call as a part of the application process, before you make 
a call prepare some questions, also have a glance over your CV / application and refresh 
yourself with what you have to offer the organisation. You may get the chance to speak 
to someone involved in recruitment and selection and it will pay to impress them.

7. Be professional – market yourself effectively at all times
Employers are looking for candidates who can effectively represent their organisation so 
it is essential that you make an excellent first impression on paper and in person.
See yourself as a marketable brand – your brand is everything that communicates who 
you are, what you have to offer and what you are looking for, this applies to; 



 •  Everything about you on paper including CVs, Application Forms, Covering 
Letters. Covering letters accompany your CV, it is an opportunity to introduce 
yourself, say why you want to work for the organisation and why you are a 
suitable candidate. 

 • Everything about you online including your social network pages.
 •  How you perform in person and over the telephone, at interview and when 

networking.
 •  Personal details such as your e-mail address i.e. dizzyfizzy@hotmail.co.uk  is 

not going to make a great impression.
 •  Personalised voice mail message - if an employer contacts you to invite you 

to an interview and your voicemail message is unprofessional they may think 
twice. If you do not have voicemail already set up then it is advisable to do so, 
so that employers can get in touch with you more easily.

 •  Responding to messages - check your e-mails and voicemail messages every 
day and reply promptly, an employer will not keep chasing you so don’t miss 
out on opportunities due to lack of organisation and commitment on your 
part.

8. Make speculative applications - don’t just rely on advertised jobs
Surveys over many years have shown that only 20% of jobs are actually ever advertised, 
these are described as the ‘visible’ jobs market. That means, however, that about 80% 
of jobs are filled before they are even advertised – so how do you find out about these? 
You can really maximise your job seeking potential and find those jobs by networking, 
making speculative applications and gaining work experience/work shadowing 
experience in advance.

Speculative applications involve sending your CV and covering letter to employers of 
interest even though they may not have jobs advertised. For this to be effective, you 
will need a careful and well researched approach to demonstrate that you have an 
understanding of what the organisation does and also demonstrate how that you are a 
suitable match for the organisation and role.

NOT ABLE TO WORK/TRAIN FULL TIME
There are always a small number of former students who for a range of reasons such 
as medical conditions or caring commitments, are unable to work or undertake a job / 
apprenticeship full time on leaving college.

If you believe this applies to you, then there are a number of part time and voluntary 
opportunities including the new government backed ‘Traineeships’ which you can 
undertake that will both fit around your other commitments and enable you to continue 
with your learning in a more flexible way.

Whilst there are always a number of these opportunities, the range of organisations 
offering them changes over time. For an up to date list of those that are currently available, 
contact the Warrington Careers for Young People team.

YIPYAP
If you have studied maths, further maths, English, Science or a language, then this could be 
the opportunity you have been waiting for!!!



• If you are thinking of progressing into teaching
• If you are looking for a year paid out between college and university
• If you are looking at developing your team building skills and interpersonal skills
•  If you are looking to enhancing your CV with something relevant that universities value 

greatly

If you are applying for a highly competitive degree (Oxbridge, Medicine, Dentistry, Vet 
Science, Law, and Engineering) and just miss out on a place at the university you desperately 
want to go to - this could be the positive difference you need to be successful in your 
following year’s application. If you would like to investigate this further, please visit http://
www.yipiyap.co.uk/about/

FURTHER CONTACTS
All local Authorities have either their own team of advisers to support young people who 
are not in education, employment or training, or they contract with another organisation to 
provide the service in their area. Contacts for Warrington and the surrounding area are;

Warrington Borough Council - Careers for Young People Team 01925 442211
www.careersforyoungpeople.co.uk/ 

Halton Borough Council - Young People’s Case Workers Team 0303 333 4300
https://www3.halton.gov.uk/Pages/EducationandFamilies/Post16educationandtraining/
post16educationandtraining.aspx

St Helens Borough Council - Career Connect Team 08432 211012
www.sthelens.gov.uk/schools-education/post-16-education-and-training/ 

Cheshire West & Chester – Young People’s Service 01244 972908
https://www3.halton.gov.uk/Pages/EducationandFamilies/Post16educationandtraining/
post16educationandtraining.aspx

Manchester - Career Connect Team 0800 0126 606
https://careerconnect.org.uk 

USEFUL CONTACTS
If you have any questions or would like further information on anything in this booklet, 
please contact the Careers for Young People Service.
Tel: 01925 442211
email: careersservice@warrington.gov.uk
Drop in: Come along to the Careers Centre in Contact Warrington, Horsemarket Street 
for an informal chat
www.careersforyoungpeople.co.uk (Live chat available)

OTHER USEFUL CONTACTS
This list is not in order of priority and may not include all provision available in 
Warrington.

Priestley College
01925 633591 www.priestley.ac.uk
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Warrington and Vale Royal College
01925 494494 www.wvr.ac.uk

Look out for open days and events at all Colleges and Schools in the area.

Out of Area Colleges and School Sixth Forms
Carmel College 
01744 452200 www.carmel.ac.uk

Cheshire College South and West
01244 656555 www.west-cheshire.ac.uk

Myerscough College 
01995 642222 www.myerscough.ac.uk

Reaseheath College 
01270 613242 www.reaseheath.ac.uk

Riverside College 
0151 2572800 www.riversidecollege.ac.uk

St Helens College 
0800 996699 www.sthelens.ac.uk

Sir John Deane’s College 
01606 810020 www.sjd.ac.uk

Trafford College 
0161 8867070 www.trafford.ac.uk

Wigan and Leigh College 
01942 761600 www.wigan-leigh.ac.uk

Winstanley College 
01695 633244 www.winstanley.ac.uk

Other Education Providers
Cornerstone Training (Construction based training courses)
01925 550180 www.cornerstone-training.co.uk

Morthyng 
13 to 38 week full-time study programme for 16 to 18 year olds with vocational 
placement. Students will get £20 bursary based on attendance and performance. 
Contact: Chris.MacCormac@morthyng

Total People 
Various opportunities including Apprenticeship and Pre- Apprenticeship courses 
(Areas include Childcare, Care, Hospitality & Catering, Equine). 01606 734000 www.
totalpeople.co.uk
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Pro Sport 
Delivering work skills course with vocational placement £30 a week bursary plus travel.
Contact: kirsty@ps-coaching.co.uk

Apprenticeship and Traineeship Providers
Babcock Training (Engineering and Technology)
020 7355 53000 www.babcockinternational.com

Babcock
020 7355 5300 https://www.babcockinternational.com/Careers/Apprenticeships

CITB - Be Constructive (Construction)
0344 994 4010 www.citb.co.uk/bconstructive
0344 994 4488 http://www.citb.co.uk/bconstructive

In Training (Various)
0330 1231300 www.intraining.co.uk

Interserve (Various)
0333 444 5055 www.learning-employment.com

Learndirect (Various)
0800 101 901 www.learndirect.com

Learning Curve Group (Accountancy)
0845 154 0550 www.learningcurvegroup.co.uk

Lifetime Training (Various including: Hospitality and Fitness & Leisure)
0333 0143 669 www.lifetimetraining.co.uk

North Lancs Training Group (Various)
01254 395355 www.nltg.co.uk

Remit Training (Various including: Motor industry)
0115 975 9550 www.remit.co.uk

Skillnet (Motor industry) 
01923 216165 www.skillnet.org.uk

Total People (Various including: Hospitality and childcare)
01606 734000 www.totalpeople.co.uk

UTC Warrington
01925 737067 www.utcw.co.uk

TTE (Engineering and Laboratory Apprenticeships)
01642 770337 www.tte.co.uk
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Warrington & Vale Royal College (Various)
01925 494400 www.wvr.ac.uk/courses-and-apprenticeships/apprenticeships/

YMCA Training (Various)
0161 737 6699 www.ymcatraining.org.uk

Re-engagement Activities
Brighter Futures - (youth activities) 
01925 442211 www.warrington.gov.uk
Careers for Young People 
01925 442211 https://warrington-life.co.uk

Families Information Service 
01925 443131 www.warrington.gov.uk/info/201088/children-young-peopleand-
families/473/families-information-service

Princes Trust Programme 
www.princes-trust.org.uk

Warrington Youth Club 
01925 581226 www.warringtonyouthclub.co.uk

National Citizenship Programme 
www.ncsyes.co.uk

New Leaf
www.newleafcheshire.co.uk 

The Children’s Society
https://www.childrenssociety.org.uk

Remploy
www.remploy.co.uk

Volunteering
Do-it 
www.do-it.org

Vinspired 
0207 960 7000 www.vinspired.com

Warrington Voluntary Action 
01925 246880 www.warringtonva.org.uk

For information on 19+yrs adult education, community learning and funding advice 
please go to nationalcareersservice.direct.gov.uk
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Loushers Lane, Warrington, WA4 6RD
01925 633591   www.priestley.ac.uk
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