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PRIESTLEY COLLEGE  

SAFEGUARDING POLICY 2022/23 

 
Policy Statement 

 
Priestley College is committed to Safeguarding and Promoting the Welfare of all of its 
students and to sustaining an open and supportive culture where: 
 

➢ Students can thrive and achieve 

➢ Students, Staff, Governors, volunteers and visitors can feel secure 

➢ Everyone is assured that their welfare is a high priority 

 

Priestley College recognizes that students and vulnerable adults have a right to be protected 

from harm.   Students cannot learn effectively if they do not feel safe from harm or 

exploitation.   The College is committed to providing support and protection for all students. 

 
This Policy has been developed in line with the Department for Education’s statutory guidance 
in “Working Together to Safeguard Children” and “Keeping Children Safe in Education, 
statutory guidance for schools and colleges”, and is cogniscant of other policies and guidance 
(http://www.proceduresonline.com/pancheshire/warrington).   College will work with all 
relevant agencies collaboratively, but will be willing to challenge peer agencies appropriately. 
 

 

The Policy sets out: 

 

➢ Lines of accountability 

➢ The responsibilities of: 

➢ Senior Managers 
➢ The Designated Safeguarding leads 

➢ All staff/volunteers 

➢ Procedures for safer recruitment 

➢ Procedures for publicising the policy 

➢ Child Protection Procedure for Dealing with Suspicions or Allegations of Child Abuse 
and Arrangements for sharing information with other professionals and the 
Warrington Safeguarding Partnership 

 
 
Definitions 

• Children and Young People: these terms are interchangeable and refer to 
children who have not yet reached their 18th birthday 

• Vulnerable Adults – Someone who is or may be in need of community 
care services by reason or disability, age or illness; and is or may be 
unable to take care of unable to protect him or herself against 
significant harm or exploitation 

 
 
The Policy covers all areas of child protection and safeguarding including, but not exclusive 
to, the following: (see Appendix A) 

 
Forced marriage 

http://www.proceduresonline.com/pancheshire/warrington
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Female genital mutilation  
Radicalisation 
Physical abuse 
Sexual abuse 
Emotional abuse 
Neglect 
Looked after children 
Missing Children/Children at risk of CSE 
Peer on peer abuse 
Child sexual exploitation (CSE) 
Child Criminal Exploitation (CCE) 
Remote Learning 

 
The training and awareness‐raising of staff are key to the effective implementation of this 
Policy and procedures. It is not expected that members of staff will have full expertise 
dealing with all types of suspected or identified safeguarding issues. However, it is vitally 
important that all staff: 
 
(a) remain vigilant at all times and are mindful of the possibility that all/any types of 
abuse could occur (even if certain types do not seem ‘typical’ to the area served by the 
College), and are 
 

(b) familiar with their reporting obligations as set out in the responsibilities and duties 
sections below and as covered in the separate Guidance for Safer Working Practice 
with Students document (in the ‘Safeguarding’ folder on the S Drive Policies folder).  
 

(c) have due regard to Contextual Safeguarding, taking in to account all of a young 
person’s social sphere.   This recognizes that the different relationships that a young 
person may form, and the different environments and contexts a young may engage 
with, in college, in their locality and on-line should be taken into account whenever 
interventions are needed. 
 
Those with Specific Responsibilities: 

 
• The nominated Governors with specific responsibilities in relation to 

Safeguarding/Child Protection for are Janine Boyo and John Monaghan. 
• The Senior Manager Designated as the Designated Safeguarding Lead is 

Mark Eccleston, the Assistant Principal Student Support Services 

• The Deputy Designated Safeguarding Lead is the Senior Tutor, Dan Martin 

• The designated teacher with responsibility to promote the education achievement 

for children who are looked after is the Assistant Principal, Mark Eccleston 

• Additional Safeguarding Leads are Senior Tutors Mark Edgington, Chris Lee, Jenny 

George, Inclusions Manager Tracie Ryan and Wellbeing Practitioner Caroline 

Atkinson 

 

 

The Governing Body will ensure that: 

 
• The College has an appropriate Safeguarding/Child Protection Policy and Child 

Protection Procedure in place together with a Staff Code of Conduct which is 
provided to all staff and volunteers on induction 

• Governing bodies and proprietors should ensure that all governors and 
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trustees receive appropriate safeguarding and child protection (including 
online) training at induction. This training should equip them with the 
knowledge to provide strategic challenge to test and assure themselves that 
the safeguarding policies and procedures in place in schools and colleges are 
effective and support the delivery of a robust whole school approach to 
safeguarding. Their training should be regularly updated 

• The College contributes to inter‐agency working taking into account the procedures 
and practice of the local authority as set up by the Warrington Safeguarding 
Partnership paying due regard to the revised Early Help Framework 

• The College operates safe recruitment and vetting procedures 

• The College has procedures for dealing with allegations of abuse against members of 

staff and volunteers 

• It is the Designated Safeguarding Leads responsibility for dealing with child 

protection issues. 

• The Designated Safeguarding Leads undertakes Local Safeguarding Children Board 

inter‐ agency training which should be up dated every year. 

• All staff, undertake relevant Prevent training  

• The Principal and all other staff who work with children, undertake training to equip 
them to carry out their responsibilities for child protection effectively and that they 
attend refresher training regularly 

• All temporary staff and volunteers who work with children are made aware of the 
College’s arrangements for child protection and their responsibilities. 

• It remedies without delay any deficiencies or weaknesses in regard to child 

protection that are brought to its attention 

• It undertakes an annual review of its policies and procedures relating to safeguarding 

and how the above duties have been discharged 

• The tutorial programme and other opportunities are taken to teach students about 
safeguarding issues 

• Information is placed in prominent positions around College detailing the names 
and details for safeguarding lead staff 

• Appropriate procedures are in place to prevent people who pose a risk of harm from 
working with children through the adoption of safer recruitment practices 

• Procedures are in place for handling allegations against a member of staff or 
volunteer 

• Procedures are in place to handle allegations against other children 

• Procedures are in place to deal with instances where students especially vulnerable 

ones go missing from College 

• A clear process as to how victims, perpetrators and any other child affected 

by peer on peer abuse will be supported.  This will primarily be through the 
wellbeing team/referral process. 

• In addition, the College will appoint up to two Governors who will have specific 

regard to Safeguarding matters including: 

➢ Undertaking additional training 
➢ Being briefed on specific areas of concern 
➢ Giving due consideration to Safeguarding when the appointment of new 

Governors is being considered 
➢ Raising concerns and suggestions for improvement with the Senior Manager with 

responsibility for Safeguarding 
 
Senior Managers will ensure that: 

 
• The policies and procedures adopted by the Governing Body are fully implemented 
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and followed by all staff 
• Sufficient resources and time are allocated to enable the Designated person and 

other staff to discharge their responsibilities 

• All staff and volunteers feel able to raise concerns about poor or unsafe practice in 

regard to children, and such concerns are addressed sensitively and effectively in a 

timely manner in accordance with agreed whistleblowing policies. 

• Student and young people’s wishes and feelings are taken into account when 
determining what action to take and what services to provide to protect individuals 
by ensuring robust student feedback mechanisms are in place. 

 

Senior Staff with Designated Responsibility for Child Protection will: 

 
When managing referrals 

 
• Refer all cases of suspected abuse to the local authority children’s social care and: 

o The local authority designated officer (LADO) for child protection concerns 

(all cases which concern a staff member); 

o Disclosure and Barring Service (cases where a person is dismissed or left due 

to risk/harm to a child); and/or 

o Police (cases where a crime may have been committed). 
• Liaise with the Principal to inform him or her of issues, especially ongoing enquiries 

under section 47 of the Children Act 1989 and police investigations.  This should 
include being aware of the requirement for children to have an Appropriate Adult. 

Further information can be found in the Statutory guidance - PACE Code C 2019. 
• Act as a source of support, advice and expertise to staff on matters of safety and 

safeguarding and when deciding whether to make a referral by liaising with relevant 
agencies 

• Act as a source of support, advice and guidance on matters relating to extremism 
and radicalization 

• GDPR does not ‘trump’ safeguarding if there are concerns about sharing 
information about a safeguarding matter – whether within the college or 
externally. It is not necessary to have the individual’s consent to share the 
information. 

 
Information Sharing: Advice for Practitioners Providing Safeguarding Services to Children, 
Young People, Parents and Carers supports staff who have to make decisions about 
sharing information. This advice includes the seven golden rules for sharing information 
and considerations with regard to the Data Protection Act 2018 and General Data 
Protection Regulation (GDPR). If in any doubt about sharing information, staff should 
speak to the designated safeguarding lead or a deputy. Fears about sharing information 
must not be allowed to stand in the way of the need to promote the welfare, and protect 
the safety, of students. (Pages 11-14 of the below link clearly outlines the process of when 
and how to report an incident relating to GDPR breach). 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/atta
chment_data/file/721581/Information_sharing_advice_practitioners_safeguarding
_services.pdf 
 

 
Training 

 
The designated safeguarding lead should receive appropriate training annually in order to: 

 

• Understand the assessment process for providing early help and intervention, for 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/721581/Information_sharing_advice_practitioners_safeguarding_services.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/721581/Information_sharing_advice_practitioners_safeguarding_services.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/721581/Information_sharing_advice_practitioners_safeguarding_services.pdf
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example through locally agreed common and shared assessment processes such as 
early help assessments 

• Have a working knowledge of how local authorities conduct a child protection case 
conference and a child protection review conference and be able to attend and 
contribute to these effectively when required to do so 

• Undertake appropriate training on the Prevent agenda and Channel programme 
• Ensure each member of staff has access to and understands the College’s Child 

Protection Policy and Procedures, especially new and part time staff 

• Be alert to the specific needs of children in need, Looked after Children, those 
with special educational needs and young carers 

• Be able to keep detailed, accurate, secure written records of concerns and referrals 
• Obtain access to resources and attend any relevant or refresher training courses 
• Encourage a culture of listening to children and young people, and taking account of 

their wishes and feelings, among all staff, in any measures the College may put in 
place to protect them 

 
Raising Awareness 

 
The designated safeguarding lead should ensure the College’s policies are known and used 
appropriately: 

 

• Ensure the College’s Child Protection Policy is reviewed annually and the procedures 
and implementation are updated and reviewed regularly, and work with governing 
bodies or proprietors regarding this 

• Ensure the Child Protection Policy is available publicly and students and parents are 
aware of the fact that referrals about suspected abuse or neglect may be made and 
the role of the College in this 

• Ensure all students are aware of the Safeguarding/Child Protection Policy and of their 

responsibilities with regards to Safeguarding 

• Link with the local Warrington Safeguarding Partnership to make sure staff are aware 

of training opportunities and the latest local policies on safeguarding 
• The DSLs will link with the Warrington Education Safeguarding Services to attend 

regular up-dating sessions, attend safeguarding training, attend yearly designated 

safeguarding lead training 

• College will work with the TCAT DSL working group 

• Link with the North West Prevent Co‐ordinator and the Cheshire Prevent Officer to 

take advantage of training opportunities and latest up‐dates on radicalisation and 

extremism 
• Links with Warrington Youth Engagement Officer-Safer Schools and Young Persons 

Partnership 
• Passive Drugs Dog Safer Schools and Young Persons Partnership 

 
Safe Practice for All Staff and Volunteers 

 
The College recognises that it is important that all adults working with children understand 
that the nature of their work and responsibilities related to it, place them in a position of 
trust. To this end the College has developed a code of practice for working with children 
and vulnerable adults. 
 
The underpinning principles of safe practice are: 

 
• The welfare of the child or young person is paramount 

• It is the responsibility of all adults to safeguard and promote the welfare of pupils. 
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• This responsibility extends to a duty of care for those adults employed, 

commissioned or contracted to work with those under 18. 

• Adults who work with children are responsible for their own actions and behaviour 

and should avoid any conduct which would lead any reasonable person to question 

their motivation and intentions. 

• Adults should work and be seen to work, in an open and transparent way. 

• The same professional standards should always be applied regardless of culture, 

disability, gender, language, race, ethnicity, religious belief and/or sexual identity. 
• Adults should continually monitor and review their practice and ensure they follow 

the guidance. 
 

Child Protection Online Monitoring Safeguarding System (CPOMS) 
 
CPOMS enables the College to improve their management of child protection and similar 
incidents and actions, whilst reducing staff time, paperwork and administration.  
CPOMS also enables college to track referrals to external agencies, such as the 
NHS/CAMHS, Children’s Services, and the Police (including letters and phone calls) and be 
alerted if timescales are not being met. CPOMS also uses the same action-based functionality 
to track communication with parents and carers, as well as students themselves. A meeting 
held, conversation with a child, or a decision to engage with external agencies can all be 
recorded on the system, in a safe, secure and searchable record. 
All staff have basic access to the CPOMS system to allow them to share any incidents or 
concerns, these are then reviewed by DSL trained colleagues. DSL trained staff have a higher 
level access which requires two factor authentication before sensitive data can be accessed.  
Low level concerns are now managed by the Personal/Progress Tutors to allow more timely 
support to be offered. 
 

Staff /Volunteer Duties 
 

Each member of staff and every volunteer: 

 
• Has a legal responsibility to safeguard all students 

• Must provide a safe environment in which students can learn 

• Must fully comply with the College’s policies, procedures, systems and guidance 

• Must attend training appropriate to their roles and responsibilities 

• Has a responsibility to identify students/young people who may need extra help or 
who are suffering or likely to suffer significant harm and to take appropriate action 

• Must help to create a listening culture and help to ensure that students know that 

they can come to them to be listened to 

• Must promote safeguarding awareness amongst all students 

• Must be aware that they may be asked to support social workers to take decisions 

about individual young people 

• Must raise any concerns about a student’s wellbeing with the College’s designated 

safeguarding lead 

• Must report any change in their personal circumstances (for example the 

committing of an offence) that may call into question their suitability to work with 

children 

• Must work with all students to empower them to develop resilience to extremism 

and other safeguarding concerns (eg CSE) 

• Must protect the wellbeing of particular students who may be vulnerable to being 

drawn into violent extremism or other forms of abuse 

• Must continue to promote free debate where shared values can be reinforced and 



 

8  

 

where British values are promoted 

Safer Recruitment and Selection 
 

We ensure that all appropriate measures are applied in relation to everyone who works in 
the College who is likely to be perceived as a safe and trustworthy adult including: 
Governors, volunteers and staff employed by contractors. In line with the full legal definition 
set out in Schedule 4 of the Safeguarding Vulnerable Groups Act 2006 as amended by the 
Protection of Freedoms Act 2012 all staff and Governors of the College will be deemed to be 
considered to be in “regulated activity” and therefore require an enhanced DBS check prior 
to the commencement of their role. 
 

In addition, as part of the shortlisting process schools and colleges should consider 
carrying out an online search as part of their due diligence on the shortlisted 
candidates. This may help identify any incidents or issues that have happened, and 
are publicly available online, which the school or college might want to explore with 
the applicant at interview. 

 

Safer recruitment practice includes: 

 
• Setting job descriptions and person specifications which include reference 

to safeguarding responsibility 

• Advertising for all temporary and permanent posts 

• Advertisements which include the College’s safeguarding statement 

• Application forms which include a section on criminal record self‐disclosure 

• Application information packs which include information about safeguarding 

policies, procedures and the suitability checks that will be conducted 

• Scrutiny of applications via robust short listing procedures 

• Verifying identity documents, qualifications and professional registration (as 
appropriate) at interview 

• Obtaining and checking professional references, and following these up 
if information supplied is vague or incomplete 

• Checking previous employment history and investigating any gaps 

• Verifying the candidate’s mental and physical fitness to carry out their work 

responsibilities 

• Undertaking interviews and asking questions that will test attitudes to safeguarding 

• Ensuring all employees obtain a DBS Certificate for regulated activity that is 

shared with the College within 28 days of its issue or that they are registered for 
the DBS update service 

• Checking that a candidate to be employed as a teacher is not subject to a 
prohibition order issued by the Secretary of State, using the Employer Access 
online service 

• Induction and Professional Development to include safeguarding awareness 
training 

• Verifying the person’s right to work in the UK  

In addition, the College: 

• Keeps an up‐to‐date central single register detailing the range of checks made for 

all staff, governors, and where appropriate volunteers and contractors 

• Ensures all supply staff have undergone the necessary checks 

• Ensures that nominated staff have undertaken appropriate Safeguarding Children 
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and Safer Recruitment training 

• The College will ensure that periodic checks through DBS will be conducted on 

a random sample of staff and/or volunteers 

• The College reserves the right to require certain post holders to register for 
the annual DBS update service 

 
In general, the Single Register will contain details of the checks and date they were 
completed for: 

 

• An identity check 

• A barred list check 

• An enhanced DBS check 

• A prohibition from teaching check 

• Further checks on people living or working outside of the UK 

• A check on professional qualifications 

• A check to establish a person’s right to work in the UK 

 
Students on Extended Work Experience 

 
All staff who arrange, vet, and monitor work placements will have appropriate Child 
Protection training. Colleges are not able to request an enhanced DBS check with 
barred list information for staff supervising children aged 16 to 17.  
 
External Speakers 
 
We encourage our students to appreciate opposing views to their own.   We endeavour to 
help students achieve this understanding by enabling them to engage in informed debate, 
appropriate to their age and understanding.   External agencies and speakers are able to 
support this.  External speakers can also help enrich the experiences of students and help 
extend their understanding on a subject specific basis but also help develop their 
understanding of issues that can equip them to thrive and contribute to life in modern Britain.  
  
Staff who use external speakers need to ensure that the content and materials being used 
are appropriate.   In advance of the event, and before any fees (where appropriate) have 
been paid, staff should ask for a break-down of the content of the talk, and this should 
include any footage that may be used.   They should ensure that the messages and content 
are in line with the College's ethos, Safeguarding policies and our stand on equality and 
diversity.  Staff should also check the background of the organisation providing the talk or 
the individual as appropriate. This may be through a web search or by seeking references 
from previous colleges or schools the speaker or organisation has worked with. If staff are 
concerned about content they should discuss this with the DSLs and be prepared for the 
event to be cancelled. 
 
External speakers must not present any messages that promote extremism, or any form of 
criminal activity or seek to radicalise students by presenting narrow or extreme view of faith, 
culture or religion or through any other ideologies. 
 
External speakers should always follow the regulations relating to visitors in college; they 
must sign in and always wear a visitors’ ID so it is visible and always be accompanied by a 
member of Priestley staff.   
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Publicising the Policy 
 
The College Prospectus and College Website will contain a Safeguarding/Child 
Protection statement. 

 

The Student and Parent Handbooks contain details of the Safeguarding procedures. 
 

Student Induction will include an introduction to the Safeguarding/Child Protection 
Policy and related issues. 

 

The Staff Handbook will include details of the Safeguarding/Child Protection Policy and 
Procedure. 

 

All temporary employees will be given details of the Safeguarding Policy and Child 
Protection Procedure. 

 

The Department for Education “Safeguarding information for all staff” will be shared with all 
employees. 

 
Other Policies and Documents Supporting the Principles of Safeguarding 
 
Single Equality Scheme 
Code of Conduct for Staff 
Guidance for Safer Working 
Recruitment and Selection Policy Statements and Procedures  
When to call the Police-guidance for schools and colleges 
Anti-Bullying Anti-Harassment Policy 
Drugs Policy 
Computer Usage Policy  
e‐ Safety Policy 
Guide for Organising a Residential Visit 
Guide for Organising a Non‐residential Visit 
Accident and Incident Reporting Code of Practice  
Tutorial and Induction Programmes 
Learning Support Protocol 
Care Plan Guidance 
Emergency Evacuation Procedures 
Administration of First Aid Policy 
Health and Safety Policy 
Community Use Policy 

Information Security Policy 

Student/College Charter 
 
Adults at Risk 
An Adult at Risk is defined as any person aged 18 and over: 

• who is or may need community care services by reason mental, or other 
disability age or illness; 

 
• and who is or maybe unable to take care of him or herself or unable to protect him 

or herself against significant harm or serious exploitation. 

The areas of risk of those relating to those under the age of 18 but for Adults at risk other 
areas may give rise to other possible forms of abuse eg 
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Financial abuse  
• covers the inappropriate use of an individual’s resources or funds by a third person. This 
includes the unsanctioned or inappropriate use of another’s money to enter the vulnerable 
adult into financial contracts, or financial commitments to their disadvantage when the 
vulnerable adult may not understand. In cases involving potential abuse by people holding 
Lasting or Enduring Powers of Attorney, the Office of the Public Guardian should be 
informed. The growth of personalised budgets and self-funding suggests the need for extra 
vigilance in relation to financial abuse.  
 
 
Neglect/act of omission  
• this covers both physical and emotional neglect/acts of omission. It concerns a failure to 
keep a vulnerable individual clean and warm, and to promote optimum health. This could 
also include giving the improper quantity of medication or distributing the wrong medicine(s). 
Neglect can be as simple as giving a vulnerable person inadequate nutrition and preventing 
him/her from making independent choices.  

 
Discriminatory abuse  
• This may focus on the perceived vulnerability of an adult in the form of prejudice or 
sexism, or solely on the basis of targeting a vulnerable adult’s disability. Discriminatory abuse 
can take the form of any of the other forms of abuse, harassment, verbal abuse, sexual 
harassment or similar mistreatment. Incidents relating to any category of harassment will 
be recorded on CPOMs using specific titles to allow for monitoring.  Staff will be aware that 
issues associated with disability, ethnicity, gender, and sexual orientation may make it more 
difficult for children to report abuse. 
 

Discriminatory abuse can include serious, pervasive or repeated discrimination, which may 
lead to diminishing opportunities, significant harm or exclusion, provision of poor 
standards of care, or a failure to protect or provide redress through the criminal or civil 
justice system. 

Other areas of abuse may include: 

Hate Crime 

Domestic Abuse 

Exploitation via radicalization 

Human Trafficking 

 
If staff suspect an Adult Student at risk is being abused or is at risk of abuse, they are 
expected to report concerns to the   Adult Learning Manager or to the Designated 
Safeguarding Lead/Deputy Safeguarding Lead (or the Vice Principal Curriculum & Standards 
or the Principal.) 

 

If at any time staff feel that the person needs urgent medical assistance, they have a duty to 
call for an ambulance themselves or via the student’s Adult Learning Manager or the 
Designated Safeguarding Lead to arrange for a doctor to see the person at the earliest 
opportunity.  

 

If at the time staff have reason to believe the vulnerable person is in immediate and serious 
risk of harm, or that a crime has been committed, the police must be called through the 
student’s Adult Learning Manager or the Designated Safeguarding Lead.  
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Relevant staff on the College’s Adult team will attend appropriate Warrington Safeguarding 
Adults Board (WSAB) training 

 

Contacts 

• Access Social Care team - Tel: (01925) 444239 or in emergencies, outside of office 

hours tel: (01925) 444400 

• The Police - Tel: 101 in non-emergency situations.  

• Serious situations where someone is in immediate danger or at risk of harm - 

report the matter to the police by dialling 999. 
 

  Mark Eccleston 
Assistant Principal 
Student Support Services 
June 2022 

This Policy will next be reviewed in June 2023 
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CHILD PROTECTION PROCEDURE 
FOR DEALING WITH SUSPICIONS OR ALLEGATIONS OF CHILD ABUSE  

  

1) Introduction 

 

1.1 It is important that children (those under18) are protected from abuse. All complaints, 
allegations or suspicions must be taken seriously. 

 
The procedures must be followed whenever an allegation is made that a child has been 
abused or when there is a suspicion that a child has been abused. 

 
For the purpose of clarity all employees and volunteers engaged in activity at P r i e s t l ey  
College will be defined as being part of the ‘Child Work Force’ as per the Protection of 
Freedoms Act 2012. 

 

1.2 Promises of confidentiality should not be given as the matter may develop in such a way 
that these cannot be honoured. 

 

1.3 If the complainant is the student or child, questions should be kept to the minimum 
necessary to understand what is being alleged and leading questions should be avoided. 

 

1.4 A full record shall be made as soon as possible of the nature of the allegation and 
any other relevant information on form CP1 (held in CPOMS library accessible by all 
college staff) including where relevant details of: 

 

• The date 

• The time 

• The place where the alleged abuse happened 

• Your name and the names of others present 

• The name of the complainant, and where different, the name of the child who has 
allegedly been abused 

• The nature of the alleged abuse 

• A description of any injuries observed (use CPOMS body map) 

• The account which has been given of the allegation 

 

1.5 Some students/children with Specific Learning Difficulties and/or Disabilities may need 
different treatment as their physical/mental condition may mask possible abuse. 
Particular attention may have to be given to students/children with speech impediments 
as these can make communication difficult. 

 

1.6 These Procedures can also be used for incidents involving vulnerable adults. 

 

1.7 In the case of a report relating to a student being taught by a member of College staff 
on school premises, staff will follow the appropriate school’s Child Protection Procedures. 

 

1.8 If the concern is about radicalisation, the Channel Referral Process will be used (outlined 
in the HM Government Channel Duty Guidance). 
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2) The Designated Member of Staff 

 

2.1 The Designated Safeguarding Lead with responsibility for Child Protection is the 
Assistant Principal Student Support Services, Mark Eccleston; the Deputy Safeguarding 
Lead is the Senior Tutor, Dan Martin. 

 

2.2 If the Designated Safeguarding Lead for Child Protection or Deputy Designated 
Safeguarding Lead for Child Protection cannot be contacted, the Vice Principal (C&S) 
will deputise. 

 

3) Responding to an Allegation (Student) 

 

3.1 Any suspicion, allegation or incident of abuse must be reported to the Designated 
Safeguarding Lead for Child Protection or Deputy as soon as possible and in any event 
within one working day on form CP1. This may be preceded by an informal enquiry, the 
purpose of which is to obtain clarification on any point(s) prior to submission of the formal 
report. 

 

3.2 The Designated Safeguarding Lead for Child Protection or Deputy or the Vice Principal 
(C&S) will report the matter to the appropriate Children’s Social Care Team (the one in which 
the student resides unless being dealt with under section 4) by telephone. 

 

3.3 A written record of the report including time, date, name and position of the person the 
report was made to and any action agreed should be made on CPOMS.  

 

3.4 The Designated Safeguarding Lead for Child Protection or Deputy will also discuss 
with the Local Children’s Social Care Team what action if any will be taken to inform the 
parents of the Student. This will also be recorded on CPOMS. 

 

3.5 The Designated Safeguarding Lead for Child Protection or Deputy or the Vice 
Principal (C&S) must notify the Principal as soon as practicable (if required-following advice 
from Local Children’s Social Care Team). 

 
 

4) Allegations Concerning a Member of Staff 

 

4.1 Any suspicion, allegation or actual abuse of a student/child by a member of staff must 
be reported to the Assistant Principal-Student Support Services as soon as possible.  If 
within 2 hours of the initial concern arising it has not been possible to contact the Assistant 
Principal-Student Support Services the matter must be reported to either the Dept 
Designated Safeguarding Lead for Child Protection or Vice Principal (C&S). 

 

4.2 On being notified of any such matter the Assistant Principal-Student Support Services 

shall: 

• Notify the Principal 

• Take such steps as they consider necessary to ensure the safety of 

the student/child and any other person who may be at risk. 

• Report the matter to the Children’s Social Care Team in accordance with 

procedures outlined in 3 above. 
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• Ensure that a report of the matter is completed on form CP1 (on CPOMS) 
by the person who reported the initial concern. 

• In the case of a serious allegation where immediate intervention by the 
Children’s Social Care Services and/or the police is required the Local Authority 
Designated Officer (LADO) should be informed and local arrangements should be 
followed to resolve cases without delay. 

 

4.3 If the Assistant Principal-Student Support Services is the subject of the allegation or 
complaint the matter must be reported to the Vice Principal (Q&S) or Dept Designated 
Safeguarding Lead for Child Protection or Deputy. 

 

4.4 If the allegation is made against the Principal, the Vice Principal (Q&S) will 
report directly to the Chair of the Governing Body who will inform one of the 
nominated Governors for Child Protection. 

 

4.5 College Disciplinary Procedures will be invoked as appropriate. 

 

5) Written Records 

 

5.1 Written records (students) are secured on CPOMS and retained securely with restricted 

access. 

 
Records kept will include:   
   Form CP1 on CPOMS 
 
Any notes, memoranda or correspondence dealing with the matter 

Any other relevant material 

The Principal will have access to these files following request to the DSL Team. 
 

5.3 All reports and documentation are to be kept securely on CPOMS. 
 

6 Contacts 

 

Safeguarding Team for Warrington: 01925 442928 

Children’s Duty Assessment Team (issues concerning children): 01925 443400 
Access to Social Care (issues concerning vulnerable adults) : 01925 444239 
Social Services Headquarters for Cheshire East : 01244 602424 
Cheshire West and Chester Safeguarding Team : 01606 815064 

Halton Safeguarding Team: 01928 704428 

St Helens Safeguarding Team : 01744 671267 

Prevent Co‐ordinator) : 01606 362147. Mobile 07515573786 
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Appendix A: Glossary 

 
Child 

Anyone who has not reached their 18
th 

birthday.  The fact that a child has: 

 

• is living independently, 

• is in further education, 

• is a member of the armed forces, 

• is in hospital or in secure custody 

does not change her/his status or entitlements to services or protection. 

 
Abuse 
A form of maltreatment of a child.   Somebody may abuse or neglect a child by inflicting 
harm, or by failing to act to prevent harm. They may be abused by an adult or adults or 
another child or children. 

 
Child Protection 
Part of safeguarding and promoting welfare. This refers to the activity that is undertaken 
to protect specific children who are suffering, or are likely to suffer, significant harm. 

 
Emotional Abuse 
The persistent emotional maltreatment of a child such as to cause severe and adverse effects 
on the child’s emotional development. It may involve conveying to a child that they are 
worthless or unloved, inadequate, or valued only insofar as they meet the needs of another 
person. It may include not giving the child opportunities to express their views, deliberately 
silencing them or ‘making fun’ of what they say. It may involve serious bullying (including 
cyber bullying), causing children frequently to be frightened or in danger, or the exploitation 
or corruption of children.   Some level of emotional abuse is involved in all types of 
maltreatment of a child, although it may occur alone. 

 
Female Genital Mutilation 
There is a need to be alert to the possibility of a girl being at risk of FGM or already 
having suffered FGM. Where a teacher discovers that FGM on a girl aged under 18 has 
taken place, there is mandatory reporting duty on that individual to report it to the 
police. It is recommended that the individual discusses such cases with the DSL and 
involve children’s social care. 

 
Physical Abuse 
A form of abuse which may involve hitting, shaking, throwing, poisoning, burning or scalding, 
drowning, suffocating or otherwise causing physical harm to a child, Physical harm may also 
be caused when a parent or carer fabricates the symptoms of, or deliberately induces, illness 
in a child. 

 

Prevent 

Under the Counter-Terrorism and Security Act 2015 colleges must have ‘due regard to 
the need to prevent people from being drawn into terrorism’ 
The College recognises the positive contribution it can make towards protecting its 
students from radicalisation to violent extremism. It is recognised that the process of 
radicalisation is akin to grooming and falls within the safeguarding remit. 
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Radicalisation is the process by which individuals of any faith, ethnicity or background come 
to support terrorism or violent extremism. There is no typical profile for a person likely to 
become involved in extremism, or when they move to adopt violence in support of their 
particular ideology. Although a number of possible behavioural indicators are listed below, 
staff should  use  their  professional  judgement  and  discuss  with  other  colleagues  or 
external partners if they have any concerns: 

• Use of inappropriate language 

• Possession of violent extremist literature 

• Behavioural changes 

• The expression of extremist views 

• Advocating violent actions and means 

• Association with known extremists 

• Seeking to recruit others to an extremist ideology 

 
The College works to the Prevent element of the Government’s Counter Terrorism Strategy. 

Where appropriate, any significant concerns about a learner beginning to support terrorism 

and/or violent extremism this should be reported to the DSLs to assess and, if appropriate, 

should seek external support through referrals to the Channel Programme. 

 
Neglect 
The persistent failure to meet a child’s basic physical and/or psychological needs, likely to 
result in the serious impairment of the child’s health or development. Neglect may occur 
during pregnancy as a result of maternal substance abuse. Once a child is born, neglect may 
involve a parent or carer failing to: 

• provide adequate food, clothing and shelter (including exclusion from home 
or abandonment); 

• protect a child from physical and emotional harm or danger; 

• ensure adequate supervision (including the use of inadequate care‐ givers); or 

• ensure access to appropriate medical care or treatment. 

   

Peer on Peer Abuse 
Staff should recognise that children/young people are capable of abusing their peers. College 
will take any concerns of this nature very seriously and concerns should be raised in the same 
way as any other concerns, directly to the Designated Safeguarding Lead. Peer on peer abuse 
can take the form of bullying (including cyber-bullying) sexting and any other form of sexual 
or physical abuse. Gender based issues can also occur for example girls being sexually 
touched/assaulted or boys being subject to initiation/hazing type violence.  Staff will be aware 
of the gendered nature of peer on peer abuse (i.e. that it is more likely that girls will be 
victims and boys perpetrators), but that all peer on peer abuse is unacceptable and will be 
taken serious 

 

Sexual Abuse 
Involves forcing or enticing a child or young person to take part in sexual activities, not 
necessarily involving a high level of violence, whether or not the child is aware of what is 
happening. The activities may involve physical contact, including assault by penetration (for 
example, rape or oral sex) or non‐penetrative acts such as masturbation, kissing, rubbing and 

touching outside of clothing. They may also include non‐contact activities, such as involving 

encouraging children to behave in sexually inappropriate ways, or grooming a child in 
preparation for abuse (including via the internet). Sexual abuse is not solely perpetrated by adult 
males. Women can also commit acts of sexual abuse, as can other children. 
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 Child Sexual Exploitation 

Staff must be aware that child sexual exploitation is a form of child sexual abuse.   It occurs 

when an individual or group takes advantage of an imbalance of power to coerce, 

manipulate or deceive a child into sexual activity.   It can be abuse even if the sexual activity 

appears consensual.   Child Sexual Exploitation does not always have to involve physical 

contact; it can take place in person or via technology or a combination of both.  This may 

include the sharing of self-generated indecent images, also known sharing nudes and semi-

nudes. 

 

Sexual Harassment 

Staff must be aware that sexual harassment means ‘unwanted conduct of a sexual nature’ 

that can occur online and offline. When we reference sexual harassment, we do so in the 

context of child on child sexual harassment. Sexual harassment is likely to: violate a child’s 

dignity, and/or make them feel intimidated, degraded or humiliated and/or create a hostile, 

offensive or sexualised environment. 

Whilst not intended to be an exhaustive list, sexual harassment can include:  

• sexual comments, such as: telling sexual stories, making lewd comments, making 

sexual remarks about clothes and appearance and calling someone sexualised names;  

• sexual “jokes” or taunting; 

• physical behaviour, such as: deliberately brushing against someone, interfering with 

someone’s clothes (schools and colleges should be considering when any of this 

crosses a line into sexual violence - it is important to talk to and consider the 

experience of the victim) and displaying pictures, photos or drawings of a sexual 

nature; and  

• online sexual harassment. This may be standalone, or part of a wider pattern of 

sexual harassment and/or sexual violence. 18 It may include:  

• non-consensual sharing of sexual images and videos. (UKCCIS sexting advice 

provides detailed advice for schools and colleges);  

• sexualised online bullying;  

• unwanted sexual comments and messages, including, on social media; and  

• sexual exploitation; coercion and threats. 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_da

ta/file/719902/Sexual_violence_and_sexual_harassment_between_children_in_schools_and_

colleges.pdf 

 

Child Criminal Exploitation 

Staff should be aware of this form of criminal activity that involves grooming and/or gang 
activity to exploit young people to carry drugs and/or money from urban areas to suburban, 
rural or seaside areas. (County Lines)  A key indicator is absence from College   
https://www.gov.uk/government/publications/criminal-exploitation-of-children-and-vulnerable-
adults-county-lines 

 
Young Carers 
These are children and young persons under 18 who provide or intend to provide care or 
assistance or support to another family member. They carry out on a regular basis significant 
or substantial caring tasks and assume a level of responsibility, which would usually be 
associated with an adult. The person receiving care is often a parent but can be a sibling, 
grandparent or other relative who is disabled, has some chronic illness, mental health 
problemor other condition connected with a need for care support or supervision. 

 
Expert and professional organisations are available to provide up‐to‐date guidance and support 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/719902/Sexual_violence_and_sexual_harassment_between_children_in_schools_and_colleges.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/719902/Sexual_violence_and_sexual_harassment_between_children_in_schools_and_colleges.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/719902/Sexual_violence_and_sexual_harassment_between_children_in_schools_and_colleges.pdf
https://www.gov.uk/government/publications/criminal-exploitation-of-children-and-vulnerable-adults-county-lines
https://www.gov.uk/government/publications/criminal-exploitation-of-children-and-vulnerable-adults-county-lines
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on specific safeguarding issues. For example, 
➢ Warrington Safeguarding Partnership 

 

➢ Broad government guidance can also be obtained via the GOV.UK website on specific 
safeguarding issues including: 

 

• Child sexual exploitation (CSE) 

• Child criminal exploitation (CCE) 

• Bullying including cyberbullying 

• Domestic violence 

• Drugs 

• Fabricated or induced illness 

• Mental health 

• Gangs and youth violence 

• Forced marriage 

• Sexting 

• Trafficking 

• Modern day slavery  

• Teenage relationship abuse 

• Child missing from home or care 

• Child missing from education 

• Sexual harassment 
 
Wellbeing Team/Referral Process 
The wellbeing team is comprised of all DSL team members including (Senior Tutor, Inclusion 
Manager, Wellbeing Practitioner and the College Counsellor).  Student, staff, parents/carers can 
make a referral for students to this team.  The team is linked to external agencies and can 
signpost appropriate support as necessary.  
 

Appendix B: Statutory framework 

 
The legislation relevant to safeguarding and promoting the welfare of children is set out 
below. 

 
Children Act 2004 

 
Section 10 requires each local authority to make arrangements to promote cooperation 
between the authority, each of the authority’s relevant partners and such other persons or 
bodies working with children in the local authority’s area as the authority considers 
appropriate. The arrangements are to be made with a view to improving the wellbeing of 
children in the authority’s area – which includes protection from harm or neglect alongside 
other outcomes. 
 
Section 11 places duties on a range of organisations and individuals to ensure their 
functions, and any services that they contract out to others, are discharged with regard to 
the need to safeguard and promote the welfare of children. 

 
Section 13 requires each local authority to establish a Local Safeguarding Children Board 
(LSCB) for their area and specifies the organisations and individuals (other than the local 
authority) that the Secretary of State may prescribe in regulations that should be 
represented on LSCBs. 
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Section 14 sets out the objectives of LSCBs, which are: 

(a) to coordinate what is done by each person or body represented on the Board for 
the purposes of safeguarding and promoting the welfare of children in the area of 
the local authority, and 

(b) to ensure the effectiveness of what is done by each such person or body for the 
purposes of safeguarding and promoting the welfare of children. 45 

The LSCB Regulations 2006 made under sections 13 and 14 set out the functions of LSCBs, 
which include undertaking reviews of the deaths of all children in their areas and 
undertaking Serious Case Reviews in certain circumstances. 

 
Under section 55 of the Borders, Citizenship and Immigration Act 2009, the Secretary of 
State (in practice, the UK Border Agency or 'UKBA') has a duty to ensure that functions 
relating to immigration and customs are discharged with regard to the need to safeguard 
and promote the welfare of children. 

 
45 

Local Safeguarding Children Boards Regulations 2006 

 
Education Act 2002 

 
Section 175 places a duty on local authorities in relation to their education functions, the 
governing bodies of maintained schools and the governing bodies of further education 

 
institutions (which include sixth‐form colleges) to exercise their functions with a view to 

safeguarding and promoting the welfare of children who are either pupils at a school or who 
are students under 18 years of age attending further education institutions. 

 
The same duty applies to independent schools (which include Academies/free schools) by 
virtue of regulations made under section 157 of this Act. 

 

 

Children Act 1989 

 
The Children Act 1989 places a duty on local authorities to promote and safeguard the 
welfare of children in need in their area. 

 
Section 17(1) of the Children Act 1989 states that it shall be the general duty of every local 
authority: 

(a) to safeguard and promote the welfare of children within their area who are in 
need; and 

(b) so far as is consistent with that duty, to promote the upbringing of such 
children by their families. 

 
by providing a range and level of services appropriate to those children’s needs. 

 
Section 17(5) enables the local authority to make arrangements with others to provide 
services on their behalf and states that every local authority: 

(a) shall facilitate the provision by others (including in particular voluntary 
organisations) of services which it is a function of the authority to provide by 
virtue of this section, or section 18, 20, 22A to 22C, 23B to 23D, 24A or 24B; 
and 

(b) may make such arrangements as they see fit for any person to act on their 
behalf in the provision of any such service. 
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Section 17(10) states that a child shall be taken to be in need if: 

(a) the child is unlikely to achieve or maintain, or to have the opportunity of 
achieving or maintaining, a reasonable standard of health or development 
without the provision of services by a local authority under Part III of the 
Children Act 1989; 

(b) the child’s health or development is likely to be significantly impaired, or further 
impaired, without the provision of such services; or 

(c) the child is disabled. 
 
Under section 17, local authorities have responsibility for determining what services should be 
provided to a child in need. This does not necessarily require local authorities themselves to 
be the provider of such services. 

 
Section 27 of the Children Act 1989 makes provision for cooperation between local 
authorities, local authority housing services and health bodies. Where it appears to a local 
authority that any authority or body mentioned in section 27(3) could, by taking any specified 
action, help in the exercise of any of their functions under Part 3, they may request the help 
of that other authority or body, specifying the action in question. An authority or body whose 
help is so requested shall comply with the request if it is compatible with their own statutory 
or other duties and obligations and does not unduly prejudice the discharge of any of their 
functions. The authorities are: 

 

(a) any local authority; 
(b) any local housing authority; 
(c) any Local Health Board, Special Health Authority, Primary Care Trust, (National 

Health Service Trust or NHS Foundation Trust; and 
d) any person authorised by the Secretary of State for the purpose of section 27. 

 
 
 
Section 47(1) of the Children Act 1989 states that: 

 

Where a local authority: 
 

(a) are informed that a child who lives, or is found, in their area (i) is the subject of a 
emergency protection order, or (ii) is in police protection; and 

(b) have reasonable cause to suspect that a child who lives, or is found, in their area is 
suffering, or is likely to suffer, significant harm: 

 
the authority shall make, or cause to be made, such enquires as they consider necessary to 
enable them to decide whether they should take any action to safeguard and promote the 
child’s welfare. 

 
Section 53 of the Children Act 2004 amends both section 17 and section 47 of the Children 
Act 1989, to require in each case that before determining what services to provide or what 
action to take, the local authority shall, so far as is reasonably practicable and consistent 
with the child’s welfare: 

 

(a) ascertain the child’s wishes and feelings regarding the provision of those services or 
the action to be taken; and 

(b) give due consideration (with regard to the child’s age and understanding) to such 
wishes and feelings of the child as they have been able to ascertain.  
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Safeguarding Vulnerable Groups Act 2006 

 
This provides the legislative framework for the introduction of the new vetting and barring 
scheme for those working with children and vulnerable adults. The scheme is the 
Government’s response to recommendation 19 of the Bichard enquiry 2004. The primary 
aim of the scheme is to bar individuals from working in situations where evidence suggests 
that they present a risk of harm, to children or vulnerable adults. 

 
Protection of Freedoms Act 2012 

 
Improves the Disclosure and Barring Service (DBS) by scaling procedures back to ‘common 
sense levels’ while ensuring a continued service to help safeguard children and vulnerable 
adults by those who work or volunteer with them. They operate in a way which reduces the 
burden on employers and better respects the civil liberties of the individual. As a result of 
the implementation of the Act the DBS has defined: 
Child Work Force as any position that involves working/volunteering with children 
Adult Work Force as any position that involves working/volunteering with adults 

 
For the purpose of clarity all employees and volunteers engaged in activity at Priestley will 
be defined as being part of the Child Work Force. 
Only those engaged in undertaking personal care for adults would be designated as part of 
the Adult Workforce and this does not apply to activity undertaken by any staff or volunteers 
associated with the College at this point in time. 

 
The Police Act 1997 (Criminal Record Certificates Relevant Matters) (Amendment) 
(England and Wales) Order 2013 

 
This amends the definition of “relevant matters” setting out what the DBS can disclose on a 
DBS Certificate. 

 
Counter-Terrorism and Security Act 2015 

 
Puts a responsibility on colleges to work to prevent people from being drawn into terrorism, 
and to challenge extremist ideas that support or are shared by terrorist groups. 

 
Prevent duty guidance – statutory guidance issued under section 29 of 
the Counter-Terrorism and Security Act 2015 

 
Outlines the Prevent strategy and Channel programme. 
 
 
Child sexual exploitation DfE February 2017 
A definition and a guide for practitioners working to protect children from child sexual 
exploitation 

 

Serious Crime Act 2015 

Section 74:  Duty to notify police of FGM 

 
Outlines a mandatory responsibility on teachers to notify the police if they discover an act of 
FGM has taken place. 
 
Keeping Children Safe in Education (KCSIE) 
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https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_d
ata/file/1080047/KCSIE_2022_revised.pdf 
 
 
 
Mark Eccleston 
Assistant Principal 
Student Support Services 
June 2022 

This Policy will next be reviewed in June 2023 

 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1080047/KCSIE_2022_revised.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1080047/KCSIE_2022_revised.pdf

